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T 1. Agency Position No.
PUSITION DESCRIPTION (Piease Read Instructions on the Back) NL§B468
2. Reason for Submission 3. Service 4. Employing Office Lacation 5. Duty Station ABERDEEN 6. OPM Certification No
[ Redescriotan New was. [Y]red | ORLANDO, FL PROVING GORUND, MD
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i
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o fustio R | PROGRAM ANALYST GS 0343 13 |
€. Recammended by
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initiating Qffice
18. Organizational Titte of Positian. (if different from official title) 17. Name of Employee (if vacant, specify)
18. Department, Agency, or Establishment . Third Subdivision
DEPARTMENT OF THE ARMY PROJECT MANAGER FOR ITTS
a. First Subdivision d. Fourth Subdivision
ARMY MATERIEL COMMAND TEST INSTRUMENTATION
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STRICOM TEST INSTRUMENTATION MANAGEMENT OFFICE (&)
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nployee Review—This is ai aceurate description of the major duties and
ponsibilites of my position.

20. Superwsory Certification. | certify thal this is an accurate statement of that this i ion is to be used for statutory purposes relating
the major duties and responsibilities of this position and its to i and of putlic funds, and that false or misleading
relationships, and that the pesition is neoesswy carry out may it iolations of such statutes or their implementing reg-
functions far which | am responsible. This certification is made with the  __ dladons.
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j
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ss:f i/graded as required by Title 5, U.S. Code in cenformance wrtn stan-
dar@sPublished by the U.S. Ofﬁceaf. or, itno h
Standards apply directly, with the most. ’ published.
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i_Eitab New Job (8- .
b DEPARTMENT OF THE ARMY 1. 08 NUMBES I
JOB DESCRIPTION
For uis of thip farm. e CPR 801, the proponent sgency is OCSPER 05064 i
2. INSTALLATION OR HEADQUARTERE OFFICE 3. DROANIZATIONAL LOGATION (Complete 0n drysnizetion copy enly

o ITTS

Aberdeen Proving Ground o i
4. CITATION TG AFPLICABLE STANDARD AND THE DATE OF B TITLE ‘
IBSVANCE Program Analyst
OPM P CS GS-345 Oct 65 . PAY SCREDULE 7. OCC COBE T GRABE
OPM PCS GS~343, Feb 72 GS
9. FAIR LABOK STANDARDS AQT 10, COMP LEVEL
-
- Pavzyer CnoNnexewer {5 |
. EVALUATION APFRGVAL

TITLE, PAY SCHEDULE, OCT CODE AND GRADE OF THIS 308 HAVE BEEN FMIXED IN ATCORDANCE WITK QFFICIAL POLICY
AND GRADE LEVEL 5TANDARDS

24 S 90

Lepoth

12 JOB CONTENT AFPROVAL (COMPLETE ON ORGANIZATION COPY ONLY}

a (CEMTIFY TRAT THIS 15 AN ACCURATE STATEMENT OF THE MAJOR DUTIES AND AESPONSIBILITIES OF THIS POSITION
AND ITB ORGANIZATIONRAL RELATIONIHIPS AND THAT THE POSITION IS NECESSARY TO CARRY OUT GOVEARANMENT
FUNCTIONS FORWHICH | AM RESFONZIBLE. THIS CERATIFICATION (E MADT WITH ThE KNOWLEDGE THAT THIS INEKQORMA.
TION IS TO R USED FOR STATUTORY PURPOSES RELATING TC APPOINTMENT AND FAYMENT OF PUBLIC FUNDS AND THAT
FALSE OR MISLE O NG STATEMENTS MAY CONSTITUTE VIQLATIONS QF SUCH STATUTLI DR THE'R (MPLEMENTING
MESUVLATIONS.

LB EP TP

tDote)

(§:yMaturt of Approffing Supervisor)

b TriSJOb DRECRIFPTION WiTHSUFFLEMENTAL MATER. 2, (S ATEQUATL FOR PUNPTSE OF EVALWATION,

~ . 7 / .

4 a7 e B2, Loy 7 e
co af Postier Classilicetion .S}uf-al:nl rDate}

13, STATEMENY OF DUTIES AND AESFGN‘S‘Q'M!$

EUPERVISORY CONTROLS

—arnnet -

The‘Budget Officer or the Chief provides general supervision and dirsceion oo now
?olxcy matters involving modification of program goals or objectives. The mplay;e
is assigoed respomsibility on a continuing long-range basis and proceede with g biga
degree of independence in performing program development and planning. Pe nee
is lvated in terms of meeting objectives, effectiveness in defending and
jusiilying estimates and analysis capability.

MAJOR DUTIES

Serves es the PM ITTS prograw ascalyst respomsible for all sspects of tha p.o.
fuuctions of Planuing, Prograzaming, Budgeting, and Execution System of the
Instx:umentntion, Targets and Threat Simelators program. Plens, vrpenizes, au.
carries out & variety of programing aod budgeting respons’ .lities for future
Tequirements within RDTE, CMA and Procuremsnt &ppropristic s to inciude formu:st:.
consolfdation of executing agents imput, justif ication and presentation, and
execution. Formulates, promulgates, aud interprets ihe policies for funding of

D vLLRM 374 FREVIOUE ERIT:UNS v 8 FORM MAY BE JS2D
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2 Job No. 05064

instrumentation, targets and threat simulators vsed in support of testing.
Assigned duties requirs an extensive koowledge and uvderstanding of the
substantive pature of thbe instrumentation, target gnd threat simulator
programs aod the interrelsticashipe amonmg such programs; avalytical
ability; and an understanding of statistical, accounting, budget, and
economic analysis principles and techniques. The foregoing knowledges are
applied in evaluating the current status of Progr&ms to ensure the
recognition of good performance or in promptly identifying defiziencie: and
need for corrective action.

1. Provides expert advice and guidance to mxecuting agents regarding
the formulation of funding requirements and budget estimates during the
Loog Range Research Development Acquisition Program (LRRDAP), (which is
essential to insure proper test squipment if available when ®8jor weapon
eystems are scheduled to be testad), POM and budget development

process. These documents are Pased cuv assumptions derived fram che TAP,
DOD Defense guidance and other planming documents. Anglyzes policies
and develops intarpretations and supplementsl geidavce and procedures
to be applied by program monitors., Establishes implementing
instrustions and reporting requirements regarding budge: formulation
and sutmission as well as long range planming. Reviews, revises, and
coordinates changes to regulgtions, inecorporsting policies and
requirements to govern test tosting, Serves as the authority on ITTS
program funding, snd autbority on the implamentation of such guidelines
#s Congressional legislation, National Offiece of Mapagement and Budget
directives, DOD Directive 7110-IM (Budget Guidazce Manugl), DOD
Directive 3200.11, AR 70-10 (T&E during Development and Atquisition)

and AR 71-3 (User Testing)., E€smaos T3 0u. BuebeT adiss Fog PE § $4.03
ROTE, MReI00 OPR Fumw/ve AAD OSD crza-lpj’%t .

2. Serves as ths coordinator and & priveipal staff of f&ial within PM
ITTS es a whole. Develops estimated funding profiles for the Fxtended
Plathning Annex and the Long Rebge RDA Plap (LRRDAP), Prupares
alternative budgets for sulmission to the Budget Officer. Anglyres
program aod budget documents submitted to report program effort end
justify fuuding needs to include MDEPs. Tasks on behalf of the budget
officer/chief appropriate operating officisle to provide sdditional
documentation or clarification., Assures that proposals conform to
program {rimework, that program and budget guidapce (e.g., enousl Army
POM guidance and Defense Directives) has been followed. Anglyzes the
sgnnual RDTE and Procuremsnt funding aesigned to the 1TTS progran ares,
and recommends allocation of increments besed on evaluation of levels of
expenditures, existing and proposed changes to program plane. Analyzes
funding profiles for executability, identifies trends, vecognizes
problem aress, and formlstes, coordinates, and directs corrective
action, Considers interrelationships of program and b et plans with
other programs end budgets sod azsures provisior is mads for Progras
transition and evolution.

3. Develops indepandently the strategy ‘and plans for presenting,
explaining and documenting POM and budgst funding submission to
AMC, DA, OSD, and Congress. Prepares material for s¢rub sessions
to be conducted with top AMC, OPTEC snd Army officials. Prepares
exhibits and related background information to SUppoXt prograsm
and budget requirements during presentation and defenmse at bigher
echelons. Prepares recommendatioas and presentgiions for senior

207,




3 Job No. 05064

level officials of PM ITTS for dunual POM, Budget and Apportiomm ent
Bearings. Tasks executing ageuts to provide Supplementsl information
for hearings, to include annusl inurumentuion, targets, gnd threat
simulator briefings. Attends Teviev sesgsions and provides specific
information gs required by briefing officials. Reviews Congressional
proceedings and jnsures that ingerts and testimony wers accurstaly
worked and properly classified, Prepares impact Stalements to react
to AMC/DA/OSD hearings, findingg, proposals and decisions, Directs the
prepardation, c¢oordination and subnisgion of Congraseiong] Deseriptive
Sunmavies for projects within RDTE Program elements (PE 656024 and }
PE65603A) that P¥ ITTS has Tesponsibility for. Reviews e2eh CD8 for |
accuracy, completeness, clarity, gnd complignce with guidelines, gund ) I
insures that CIs have been coordinated with executing agentg prior to ‘
submiseion to AMC/DA/OSD and wltimately Copgress.

4. Analyses guidence and allocaticus and independently develops
and directs progrgp guidance withr the PM ITTS area to the individual
=xecuting ggent. Reviews and apalyzes the obligation and expenditure
vates during mxecution to detarmine fyuturs adjustments, Coordinates :
sely with progrsm and budget authorities, in order to identify \
“tends, enticipate problems, and meintaip detailed kmowledge of
PTORTAD v igtus, ASEists ig preparation and of reprogramming
2 ‘tittion for submission to AMC in effort o chegig additicnal N |
'k for RDTE pPrograms. Anslyzes reductions in the RDTE and _// T

“*Bt Program areas that have been directed by higher #uthorities,

~tes reductions among  the executing agents, directs preparation

TREact rrgtements, and initistes Teprogramming and/or transfar
10B8 for budget as vell ag future years, Guides other personnel o

‘vndiog guidasce anpd extracting ioformation. Direces the entering dstg

avd evisctin, reports from sutomated fecilitien, Briefg &uthorit jes

¢ “ut PMOITTS, AMC, DA and 0gp ic  order ¢to support

“programming and/or tranafers requirements a vell ag adverse
s impact.

S Miarirorg program progress by #nalyzing program docurents spd
#l.enc’ng on-site reviews, dspagses executability of TTegram ip sydey
Plaos, recommends .. -ep in program objectives and Operations,
assures sll requirese.:s are integrated apd obtainable gnd agsuies
811 -~ urcgs will insure balapced program. Identifjes Program

tr rroblems and adjustment Tequirement s (particulnrly in timing
and | :3izz), gnd develops, recommend s and coordinates corymet
actions with Program officials gt executing agencieg, AMC, DA
O0SD 1levels. Exercigses gtaff 8SUpervision sod coordinates staff
actios ts ensure the #mooth tranmsition gnd continged development of
Progruz - Develops and coordinates responses esd backup materjel for
presecta. - PM, AMC, DA gund OSD.

ANy
ive f) /b
end

Performs other duties ax assigr. .




“The employee must meet DoD 5000.52- i ; P
position.” 52-M requirements applicable to the tuties of the




